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Job Description

	Job Title:
	Producer
	Department:
	Producing/Artistic

	Responsible To:
	Head of Producing
	Salary:
	£38,000 per annum

	Responsible For:
	Artistic Administrator
	
	

	Location:
	Pitlochry Festival Theatre
	Position Type:
	Permanent

	Working Hours:
	   Average of 35 hours per week, over 7 days. Pitlochry Festival Theatre operates on annualised hours contracts. Hours may flex to match workload and Theatre commitments.

	Key Relationships
	The post holder reports to the Head of Producing and will work closely with the Artistic Director as well as members of the Production and Artistic Teams, colleagues throughout the organisation, Creative Team members, Acting Company’s, and External Collaborators such as co-producing partners.

	Context
	Since 1951, Pitlochry Festival Theatre has been the artistic heart and soul of Highland Perthshire, attracting over 100,000 visitors every year. We’re more than just a place to see a show; we’re Scotland’s leading producer of musical theatre, and the country’s only rurally-located major arts organisation. 

Our purpose is to improve lives by sharing Pitlochry with the world and the world with Pitlochry. Our mission is to create life-changing experiences for as many people as possible through our theatre and our environments. We strive to inspire imaginations, foster new levels of understanding, and nurture well-being, growth, and connection. 

Pitlochry Festival Theatre’s campus now comprises a 538 seat Auditorium, a 172 seat Studio theatre as well as our Amphitheatre in the theatre grounds. Our home is a glorious eleven-acre campus that includes the Explorers Garden.   

More than a place to come and see a show, we offer great theatre and art for everyone in an inspiring, creative atmosphere. 

	Purpose and Key Accountabilities
	The Producer will work alongside the Artistic Director and the Head of Producing to develop and deliver a programme of high-quality produced work and artistic projects and take line producing responsibility for specific shows.

Alongside Pitlochry Festival Theatre’s produced work the Producer will also manage and co-ordinate the Visiting Programme of work and Pitlochry Festival Theatre’s varied winter festivals.

The Producer is a production focused role and will act as the central point of communication for all performance activities made, created, originated, or co-produced by Pitlochry Festival Theatre.
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Our Purpose
We improve lives by sharing Pitlochry with the world and the world with Pitlochry.

Our Vision
Pitlochry Festival Theatre is recognised as the nation’s most impactful producing theatre, at home and beyond.

Our Mission
We will create life-changing experiences for as many people as possible in our many communities, through our theatre and our environments.

Our Values
Creative – We inspire and innovate in all our work.
Respectful – We value everyone and treat all with dignity.
Empowering – We enable and encourage others to reach their full potential.
Collaborative – We work together and support each other.

Our Guiding Principles

Place – Pitlochry is our home. We will continue to be inspired by Pitlochry and to celebrate our home through our work here and everywhere that we work in partnership, by sharing what we do ‘Inside, Outside and Online’.

People – We nurture our own staff, the creative talent we bring to our stages, our partners, our supporters, and our audiences. We will continue to gather people together through our work and by serving global, human concerns.

Production – We perform at our best when we create theatre and deliver cultural activities related to theatre. We will continue to explore and extend how and where we share theatrical experiences of all kinds, for the benefit of all our communities.

Person Specification

Personal behaviours and style
We are looking for people who share our core values and can demonstrate their commitment to:
· Commitment to Excellence
· Teamwork
· Creativity
· Inspirational sense of belonging
· A nurturing environment

The successful candidate will need to be able to demonstrate the below skills, experience and attributes in both the written application and the interview process.
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Key Tasks:

	

	Lead on all aspects of producing as a line producer
	· Ensure the highest level of quality for all of Pitlochry Festival Theatre’s produced work and festival programmes
· Liaise with and maintain positive relationships with co-producers, working with and updating them as necessary for each individual project
· Budget management and monitoring, drafting production budgets and ensuring all produced projects are delivered on time and on budget 
· Contribute to the scheduling and management of key production dates alongside the Head of Producing and the Head of Production; e.g., design deadlines, performance schedules 
· Manage the appointment of cast & creative teams alongside the Theatre Administrator, including fee and contract negotiation across all commissioned and produced work in line with production budgets and industry standards 
· Support the recruitment and contracting of Stage Management 
· Schedule, lead and manage parameters meetings and production debriefs with the Production Department
· Ensure creative teams, acting and stage management teams are supported throughout rehearsals, technical rehearsals and preview performances, attending as necessary and in collaboration with the wider producing team
· Work to ensure productions are delivered in line with our environmental ambitions 
· Tour booking where appropriate 
· Support the Operations Department in the scheduling and delivery of Access Performances 
· Ensure visiting artists receive an exemplary welcome and proactively support company wellbeing
· Manage key administrative areas with the support of team members, including: 
· Checking the availability of performance and adaptation rights, and licensing plays for performance 
· Travel, flights, work permits and accommodation 
· Ensure all producing administration is as up to date as possible and information is passed on and available to colleagues 
· Assist with the integration of Pitlochry Festival Theatre’s community, participation and talent development initiatives into the produced programme 
· Actively working to ensure any fundraising initiatives are integrated into the produced programme and supported effectively and contribute to the reporting of such 
· Shared with the wider producing team, attend first performances and/or Gala performances
· Contribute to the evaluation of the produced programme and ensure learnings are integrated into future processes

	

	Artistic Planning & Communications
	· Coordinate the scheduling of produced work in consultation with all departments (particularly Production, Operations, Stage Management and Marketing) 
· Coordinate and manage readings and research and development workshops
· Develop and coordinate artistic planning systems and documents to ensure excellent lines of communication and working relationships with all departments 
· Attend performances locally and nationally by other artists and companies with a view to supporting the Scottish theatre ecology and representing Pitlochry Festival Theatre at industry and local events 



	
	

	Visiting Companies
	· Maintain an awareness of the touring circuit, making recommendations to the Artistic Director and Head of Producing of potential visiting productions for inclusion in the programme
· Book the visiting programme in line with the artistic, operational and financial parameters of the organisation
· Secure fair deals with Visiting Managers and ensure deal memos and contracts are executed in a timely manner
· Ensure information regarding the visiting programme is made available to and distributed amongst the organisation
· Ensure visiting companies receive an exemplary welcome  


	

	Health and Safety
	Support the Chief Executive of the organisation, in their legislative duties under the Health and Safety at Work etc. Act 1974.

	
	Attend training as required to update knowledge and skills, and to be able to comply with relevant statutory requirements to a high standard.

	

	Other
	Champion and promote organisational values and behaviours and act as an
ambassador for the Theatre.

	
	Always act in the best interests of the Theatre and in line with all company policies.

	
	Any other duties or projects required by the Executive Team or Trustees to
ensure the general smooth and efficient operation of the buildings and organisation.

	
	Where required, participate in Theatre events which sometimes are out of standard core company hours. 

	
	Support the Theatre to achieve its environmental sustainability ambitions.

	
	Actively promote staff welfare, development and training opportunities throughout the
Theatre.








Experience & Attributes 


	Requirements
	Essential
	Desirable
	Assessment Method

	Qualifications and Knowledge
	A deep understanding of the UK theatre ecology
	Knowledge of the Scottish theatre industry
	Application / Interview

	
	Knowledge of union agreements relevant to the role
	
	Application / Interview

	Experience
	 Considerable experience of producing theatre at mid-scale and/or on tour.
	 Experience of implementing access performances, experience of integrated access performances is particularly welcome

	Application/Interview

	
	 Experience of coordinating and administrating creative activities, and managing multiple projects concurrently 

	Experience of working with co-producing partners, both subsidised, and commercial
	Application/Interview

	
	 Experience of working directly with creative teams and facilitating artistic processes
	Line management or supervisory experience
	Application/Interview

	
	 Experience of leading a wide range of producing processes, including scheduling, development, production and project management and budget management

	Experience coordinating a visiting programme of work
	Application/Interview

	
	 Considerable experience managing negotiations with artists and their representatives

	
	Application/Interview

	
	 Experience of contracting artists and companies, including use of national union agreements (UK Theatre, BECTU, Writers Guild, Scottish Society of Playwrights etc.) 

	
	Application/Interview

	
	 Experience of creating and managing complex budgets and schedules accurately and efficiently
	
	Application/Interview

	Skills and Abilities
	 Commitment to regional producing theatre and the part it plays in its community 

	
	Application/Interview

	
	 Commitment to diversity, inclusion and environmental sustainability 
	
	Application/Interview

	
	 Excellent interpersonal skills, and ability to communicate effectively with artistic, performing, production teams and co-producing partners
	
	Application/Interview

	
	Proven ability to solve problems and remain calm under pressure
	
	Application/Interview

	
	 Proven ability to organise and prioritise a demanding workload and to work independently 
	
	Application/Interview

	
	 Excellent computer literacy (inc. MS Office) and highly developed administrative skills 

	
	Application/Interview

	
	 Flexible approach to working, including the ability to work unsociable hours to meet the needs of production
	
	Application/Interview

	Personal qualities
	 Affinity for the Theatre’s mission and enthusiasm for supporting its success.
	An understanding of the
Theatre’s role within its wider communities.
	Application/Interview

	
	Collaborative team player with a proactive, solutions-focused approach.
	 
	Application/Interview

	
	Analytical thinker who enjoys improving systems and supporting others to succeed.
	
	Application/Interview
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